
Corporate Volunteer Week 

Signing Up for Projects 

 

Sign Up Your Team for a Project 

Once you have received your “Invite” email from Corporate Volunteer Week, use that link to sign up for 

projects.   

This link will take you to the Corporate Volunteer Week portal.  Here you will see all volunteer projects 

(opportunities) (1). 

 

To view details of a project, click on the project (opportunity) name.  This will take you to the individual 

project screen, where you can view the project description, date, time, details such as outdoors, if drinks 

are provided, parking information and other specifics (2). You will also see the number of volunteer 

spots available (3). 

To sign up for a volunteer project, click on the blue “Inquire As Team” button (4).  

 



 

 

  



Next, enter the information on the next page, including Team Name, Team Description, if you are 

attending with the team, and the number of team members (5).  Click the “Submit Team” button to sign 

up for this project (6). 

 

 

 

  



The next screen allows you to enter the Team Members (7).  This is optional – if no other team members 

are entered, all communications will go to the user signing up.  If you choose to enter your team 

member names, you must enter a first and last name.  Emails are optional.  You can also enter some 

names, and leave other slots empty, for participants that are not yet defined.  To enter a member name, 

click the pencil icon (8).   

 

 

 

  



A pop up box will appear to enter the team member information (8). 

 

After you have successfully signed up for a project, you will see the green “Confirmed” on the Corporate 

Volunteer Week page (9).  To view the CVW page, click on “Corporate Volunteer Week” in the left menu 

(10). 

 

 

 

 


